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Recognised Course Provider Status Application Form

The Institute of Knowledge Transfer has a remit to set standards for the development of its profession. It is keen to help knowledge transfer professionals work effectively by providing a range of relevant Knowledge Transfer Training and Development (T&D) and Continuing Professional Development (CPD) courses and qualifications.  

The IKT wishes to out-source all these activities, both to give opportunities to training professionals and to prevent conflicts of interest. It is therefore actively seeking providers of best practice Knowledge Transfer T&D and/or CPD who can become accredited suppliers for KT- relevant courses.
KT covers a wide variety of subjects, skills and understanding (See Appendix I) and across the full range of training provision (See Appendix II).

Recognition will be given annually to run a specific course or series of courses based on previous or planned activities and is not a blanket accreditation. Additional courses will require an additional Course Recognition form to be completed for the IKT Approvals Team, all of whom are experienced KT specialists.  The annual approvals process is designed as a fast-track system, based on a balance of KT understanding, organisational and quality assurance measures and procedures. Fees for Course Recognition is £500 per annum. However this is reduced to £100 per annum for Organisational Sponsors of the IKT. For more details on Organisational Sponsorship, please contact Russell Hepworth on 0207 127 8081. 

As a Recognised Provider, you would have:

· acknowledgment that your programme has KT-relevant content, realisable aims, and appropriateness for KT practitioners 

· recognition as an course supplier embodying the highest standards in KT learning 

· access to the IKT community and associates 

· promotion of your recognised course(s) on the IKT web site with links to your site

· competitive advantage 

· the unique IKT recognised supplier logo to promote your business on your website/Intranet, in your brochures and sales literature and on attendance certificates.
· a powerful symbol of quality to influence training course buying decisions 

· value for money

While we expect content and processes to be unique to each course you run, we will be looking for high standards of organisational management and KT-relevant training which will be of benefit to busy KT practitioners in this new and emerging sector. 
Assessment is made against defined criteria in each of the headings of the application form (Appendix III) and is designed to provide reassurance to KT practitioners that the training is relevant to their needs before being endorsed by their professional institute.   The Recognition Process requires compliance with the IKT’s Code of Practice (Appendix IV).  
We request interested organisations to contact us explaining why they wish to be part of this exciting new development, enclosing their completed application form (Appendix III) along with any requested attachments by: 

· email to rhs@ikt.org.uk, or

· post to Russell Hepworth, Institute of Knowledge Transfer, 76 Portland Place, London W1B 1NT
APPENDIX I                                                                                         


	KT Subjects


	Commercialisation

	Business Development

	Business Incubation

	Company Formation

	Consultancy

	Contract Management 

	Facilities & Services Management 

	Innovation Management

	Intellectual Property  Management 

	Financial Planning & Accounts 

	Joint Ventures

	Marketing

	Programme Management

	R&D Collaborations

	Science Park Management

	Student & Graduate Recruitment / Placements

	Technology Licensing 

	Training & Development


	 Operational Management

	

	Directorships

	Executive Management

	Funding Applications 

	Metrics and Measurements

	Office Management

	Organisational Development

	Policies, Processes and Procedures

	Reporting & Returns

	Standards & Quality

	Strategic Planning

	Survey / Audit Management


	KT Cross-Cutting Skills 


	Managing Information & 

	Communications 

	

	Managing Relationships 

	

	Managing Projects 

	

	Managing the Commercial 

Interface

	

	Managing Opportunities within a Legal Context

	

	Problem Solving & Managing 

the Decision-making Process

	

	Providing and Being a 

Source of Leadership

	

	 Providing Leadership at 

Senior Management Level



	KT Environment 

Understanding

	Economic Drivers

	Ethics

	Funding Policies & Opportunities

	Government Policies 

	Innovation Process

	KT Best Practice Standards

	KT Developments 

	Legal Frameworks

	Market Place: Policies, Trends Needs Opportunities 
· International and National
· Regional & Sub-Regional 
· Investment Capital
· Disciplines

· Sectors

	Networks

	Research Policy & Management

	University Drivers & Barriers

	University Structures & Management 


APPENDIX II
KT Training Provision 

The IKT has defined four types of formal training where members and associates can develop their KT skills, competencies and understanding through training providers:

1. Non-Award-bearing Seminars

These consist of instruction, dialogue, debate, peer learning and personal development usually lasting a half or full day, which do not bear credits or awards but which improve understanding of:

· KT activities  

· KT issues 
· KT policy 

· KT trends 

2. Non-Award Bearing Workshops & Masterclasses
These consist of practical hands-on training of a half day to 3 days duration, which do not bear credits or awards but develop the acquisition of specific:

· KT subject knowledge 
· KT skills and /or competencies 

3. Non-Award Bearing Short Courses

These consist of a set of educational lectures and tutorials from which learners can select the most appropriate component, each of  which would be expected to last one or two days or over several months.  Instructors introduce the fundamental tenets and theory of KT with state-of-the-art best practice in an easily referenced format for continued study and application after the short course.  Short courses are usually non-award bearing when only individual components are selected, but taken as a complete programme, they may contribute towards a qualification through the awarding of credit points.  They are designed to develop vocational education in:

· KT competencies

· KT Knowledge 

· KT skills

4. Award Bearing Qualification Studies 

These consist of credit bearing academic or vocational programmes of study and tuition to acquire skills essential for the development of KT professional roles. Study can be full-time or part-time. After examination, assessment of competence, or an evaluation of learning gained, they can result in KT related qualifications, such as a KT specific degree, KT graduate diplomas and certificates, KT post graduate diplomas and certificates.  They are designed to develop academic or vocational education in:

· KT Theory

· KT Skills

· Innovation, Marketing, Knowledge and/or Business Management relevant to KT.

The IKT has defined the three training styles relevant in training provision for its members:

· Traditional face-to-face in a classroom, workshop, seminar room with a range of instruction methods, group study and coaching
· E-learning utilising a network for delivery, interaction and facilitation. For IKT purposes, this includes distributed learning, open and distance learning, on-line, computer and web based learning. It can be synchronous or asynchronous.  

· Blended learning with a mix of face-to-face and e-learning usually with tutoring, mentoring and peer support. 
APPENDIX III - KT Recognised Course Provider Application Form

	Organisation details

	Name 

	     

	Address
	     

	
	     

	
	     

	
	     

	Postcode:
	     

	Telephone
	     
	Fax
	     

	Website
	     

	Main Contact Details

	Title
	     

	KT Contact Name 

	     

	Position 
	     

	Email 
	     

	Direct Dial Telephone 
	     
	Mobile 
	     

	New or Renewal Recognition 

	Please mark if this for a new recognition

 FORMCHECKBOX 

	
	Please mark if this is for a renewal
 FORMCHECKBOX 

	

	Code of Practice acceptance

	I accept the IKT Code of Practice
 FORMCHECKBOX 

	Date

      

	Name:
     
	Position:
     

	About Your Organisation 

	Date Established 
	

	Company Literature /brochure(please attach hard or electronic copies) 
	Yes FORMCHECKBOX 

	No FORMCHECKBOX 


	Courses customised for KT practitioners
	Yes FORMCHECKBOX 

	No FORMCHECKBOX 


	Booking & Payment Systems (please attach sample)

	Type of Organisation - please mark the most applicable:

	Training Provider
	 FORMCHECKBOX 

	Training Department
	 FORMCHECKBOX 

	E-learning Provider
	 FORMCHECKBOX 


	University /College 
	 FORMCHECKBOX 

	Learning Facilities Provider
	 FORMCHECKBOX 

	Other? 

     
	 FORMCHECKBOX 


	Organisational Resources  - please complete the boxes:

	No of Trainers  
	     
     
	No of CV’s Attached (below)

	No of KT trained and experienced Trainers (Please attach short CVs)
	     
	     

	Additional KT associates and specialists (please attach short CVs)
	     
	     

	In-House training facilities:
	Yes FORMCHECKBOX 

	No FORMCHECKBOX 


	Use of Others’ training facilities: 
	Yes FORMCHECKBOX 

	No FORMCHECKBOX 


	Delivery of courses nationally
	Yes FORMCHECKBOX 

	No FORMCHECKBOX 


	Organisational Quality Assurance Standards. Please supply where available:


	Evaluation and review procedures
	     

	Statistics concerning previous KT attendee feedback
	     

	Evidence of commitment to KT  
	     

	Staff development policy
	     

	Quality Assurance Systems

such as QAA, IiP, ISO, EFQM, TQM 
	     


	Course Information 


	Course Title
	     

	Background research /consultation with the profession concerning the need for the course (Please attach if yes)
	Yes  FORMCHECKBOX 

	
	No  FORMCHECKBOX 

	

	Course objectives 
	     

	What outcomes are expected for attendees on the course?
	     

	Type of Course (see Appendix II)
	Seminar
	 FORMCHECKBOX 

	Workshop
	 FORMCHECKBOX 

	Short Course
	 FORMCHECKBOX 

	Qualification
	 FORMCHECKBOX 


	Delivery Method 

(see Appendix II)
	Face-to-Face
	 FORMCHECKBOX 

	E-Learning
	 FORMCHECKBOX 

	Blended

Learning
	 FORMCHECKBOX 

	

	Skills or Subject specific topic (see Appendix I) 
	     

	Duration in days and time
	     

	Fees per attendee
	     

	Minimum / maximum attendees 
	     

	Level 
	Beginner
	 FORMCHECKBOX 

	Intermediate
	 FORMCHECKBOX 

	Experienced
	 FORMCHECKBOX 


	Pre-course information / literature (please attach)  FORMCHECKBOX 


	Pre-Reading requirement (please attach if yes)
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Course assessment techniques (If yes please specify)
	Yes 
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Resources available to support the course

	Please summarise learning resources   
available to attendees (on a separate sheet if necessary)
	      

	Please summarise organisational support for attendees 
	     

	Please summarise course materials (on a separate sheet if necessary)
	     

	Additional Information for Award-Bearing Courses only

	Please specify any APL
	     

	No of hours study expected per module
	     

	Learning Assessment methods and criteria
	     

	Award / Credits 
	     


APPENDIX IV – THE IKT TRAINING CODE OF PRACTICE 

All individuals involved in accredited training activities to the IKT agree to:

1. Foster KT development in others through professionalism and best practice.

2. Undertake agreed training activities carefully, diligently, and objectively.
3. Exhibit the highest standards of professional conduct at all times. 
4. Act at all times with integrity, honesty and fairness, 
5. Discharge duties with professional impartiality and without discrimination.

6. Respect the professional integrity of practitioners in the field of knowledge transfer. 
7. Respect the confidentiality of all parties with whom there are dealings.

8. Prevent personal interests from overriding the needs of clients. 
9. Accept responsibility for all their own actions. 
10. Respect the trust of their employer and seek always to support their reputation.
11. Keep up to date on KT-relevant developments, trends and progress. 
12. Bring about improvements to processes and procedures where this is in the interests of KT practitioners and their employers.

KT Subjects, Skills and Understanding 





Knowledge transfer practitioners manage the process of turning technology, know-how, expertise and skills into innovative, commercial products and services. 





To do so, they need a range of skills, competencies, subject mastery and an understanding of the KT Environment.








KT Roles


Business Development


Contract Management 


Innovation Policy and Strategy 


Intellectual Property Management/ Exploitation


Knowledge Transfer Network Management


KTP Programme Management 


Outreach


Patent and Legal Services 


R&D procurement 


Regional Development 


Research & Development 


Research, Enterprise and Innovation


Science Park and Incubation Management Technology Transfer


University /Industry Collaboration


University Liaison 


Venture Capital & Business Angels 
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